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E-permit also works with Firefox and Google Chrome.  However, when using Google Chrome e-
permit may lose some functionality as Google Chrome updates.  

 

Efforts will be made to maintain all figures and instructions as the e-Permit system is updated. 
Subsequent updates to e-Permit may cause differences between the user manual and e-Permit. 
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1. Introduction to e -Permit  

The e-Permit system is designed to facilitate the administration of water rights within the State of 
Wyoming. The system has the following capabilities: 

1) Submit water rights instruments online (e.g. applications, requests, affidavits, consents, and 
petitions). 
 

2) Search the State Engineerõs Office water rights database. 
 

3) Track and research instruments as they are processed. 
 

4) Use an Integrated Geographic Information System. 
 

5) Retrieve documents attached to water rights. 

1.1 Access to  e-Permit  

On the e-Permit login page, the user can register a new account, login, and reset a password. 

} For password or profile setup support, please call the Customer Support Center at 307-777-7400. 

} Business hours are Monday through Friday, 7:00 am to 5:00 pm Mountain Time.  Calls outside of 
business hours will be directed to voice mail and returned the next business day. 

Figure 1. Login Page to Access e-Permit 

 

1.1.1 Register as a New User 

Before using e-Permit, you must create an account with the State of Wyoming website. If an account 
has been previously created through the State of Wyoming website, the same ID and password can be 
used to access e-Permit. 

Click òNew Registrationó on the login page (Figure 1). The e-Permit system opens a new window that 
navigates to https://egov.state.wy.us/Profile.aspx (Figure 2). 

  

Register as a 
New User 

Forgot 
Password/Username 

Login with User ID 
and Password 

https://egov.state.wy.us/Profile.aspx
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Figure 2. New User Registration Page 

 

1) Enter the required information [denoted by ò(Required)ó] and press òAddó at the bottom of the 
page. Only the first and last name, login ID, password, and three password retrieval 
questions are required. Please add your email address to retrieve your user name and password 
if lost.  

The login ID and password used to register as a new user can be used to access e-Permit immediately. 

1.1.2 Login to e-Permit 

1) Enter the User ID on the login page (Figure 1). 

2) Enter the Password. 

3) Press the òGoó button below the User ID and Password boxes. 

1.1.3 Reset User Password 

Click òó on the login page (Figure 1). A new window will open (Figure 3). 

1) Enter the Login ID and answer the security questions. Press òSubmitó. 

2) Enter a new password and click òSubmitó. 
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Figure 3. Forgot Password Page 

 

 

  

Forgot Password Link 
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2. Submitting a Reservoir Special Application  

A reservoir application must be filed for any constructed facility used to store water. Special 
Application Reservoir applications are submitted on the S.W.3 and S.W. 3A forms, which may be 
completed using e-Permit. A reservoir meeting one of the following requirements is considered a 
special application and may follow the instructions described in this manual: 

1) Reservoirs that do not exceed 20 acre-feet in capacity or 20 feet in dam height. 
 

2) Floodwater detention reservoirs that do not exceed 50 acre-feet in capacity, 20 feet in height, 
or 20 acre-feet of inactive capacity (providing the dam has a low-level outlet with a minimum 
of 18 inches in diameter). 

To submit a special application in e-Permit, begin by logging into the system and then follow the 
steps below: 

1) Click the òSubmittalsó tab at the top of the screen. 

Figure 4. Submittals Page 

 

 

 

A new screen will open: 

 

2) Click the arrow to the right of the Regulatory Function Type dropdown and select 
òSurface Wateró. 
 

3) Check the Application Checkbox and click the òOpenó button. A list of several types of 
water right applications will appear (Figure 5). 
 

 

Regulatory Function Type Dropdown 

Application Checkbox 

Open Button 

Submittals Tab 
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Figure 5. Types of Surface Water Applications 

 

 

4) Click the òSubmit Onlineó icon to the right of the òReservoir or Reservoir Enlargement 
(SW3)ó type. 
 

After clicking the òSubmit Onlineó icon, a new screen will appear displaying the General 
Information page (Figure 6). You can navigate to other pages by: 

 (1)  Clicking one of the tabs at the top of the page or, 

(2) Clicking the navigation arrows   at the bottom of the page. Using the 
arrows is recommended because they will prompt a window to save changes, but using the tabs 
will not. If the arrow is clicked before entering all the required information on a particular page, 
an error message will appear asking the user to enter the information before moving to the next 
page. 

2.1 General Information Page  

The first page that will appear after beginning a new submission is the General Information page 
(Figure 6).  To complete the General Information page: 

1) Enter a name for the water right in the òFacility Nameó box (Figure 6).  Short, distinct 
names are preferred (e.g. òCrow Creek Reservoiró or òSmith Enlargement of the Crow 
Creek Reservoiró).  

 
2) Check the òReservoir Special Applicationó box, as well as any other applicable options under 

Special Cases (see Section 2.1.1 for descriptions). 
 

3) Check the appropriate box under Facility Type (see Section 2.1.2 for descriptions). 
 

4) Click the òSaveó button at the bottom of the page to save the edits. 
 
  

Reservoir Application Submit Online 
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Figure 6. General Info Page 

 

 

2.1.1 Special Cases 

A variety of special cases can be specified: 

1) Enlargement: select this option for applications that increase the capacity, or add a beneficial 
use to a permitted reservoir. Once selected, add the permit number of the original reservoir 
(see Section 2.1.3). A reservoir enlargement must still meet special application requirements 
for the total capacity and dam height. 
 

2) The reservoir will have multiple sources: select this option if the reservoir is supplied by 
more than one source. A separate application must be submitted for each additional source. 
Specify the permit number for each additional source (see Section 2.1.3). Additional source 
applications still under review by the State Engineerõs Office cannot be entered, but should 
be noted in the Remarks section. 
 

3) Reservoir Special Application: select this option. 

 

Off Channel: select this option if the reservoir is not located on the channel of a stream 
or is surrounded by a berm that prevents flow from entering. Once selected, two new 
options appear (Figure 7). Select òAlluvial Flowó if the reservoir is filled by groundwater 
(not through a well) or òIn the Drainage Ofó if the reservoir is filled by a separate supply 
permit. 

 

  

Tabs to Navigate to Different 
Pages of the Application 

Navigation Arrows 

Special Cases 

Facility Type 

Facility Name 
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Figure 7. Specifying an Off Channel Reservoir 

 

 

2.1.2 Facility Types 

Three types of facilities can be designated: 

1) Dam with Low Level Outlet: select this option if the reservoir has a dam containing an 
outlet near the lowest elevation of the reservoir. 
 

2) Dam with No Low Level Outlet: select this option if the reservoir has a dam with no outlet 
near the lowest elevation of the reservoir. 
 

3) Pit: select this option if the high water line elevation does not exceed the natural ground 
surface elevation and water is not stored against a dam or berm. 

 

2.1.3 Add an Existing Permit Using the Search Water Right Tool 

If an existing reservoir is being enlarged or will have multiple sources, the permit number(s) of the 
existing water right(s) must be specified at the bottom of the page (Figure 8). An existing permit 
number can be entered manually into the space provided or input using the Search Water Right tool. 
To add an existing permit to the application using the search tool: 

1) Click the òSearch Water Rightó button at the bottom of the General Information page 
(Figure 8). A new screen will appear : 

 

  

  

Off Channel Box 

Alluvial Flow 
In the Drainage of 
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Figure 8. Adding a Permit Number to an Application 

 

 

2) In the screen that appears (Figure 9), specify the legal description, facility name, and/or the 
appropriator name. Click the òSearchó button and results associated with the search criteria 
will be displayed below. 

 

Figure 9. Search Water Right Window 

 

 

  

Search Water Right 
Facility permit 

number 

Enlargement Box 
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3) Click the òSelectó button to the left of the appropriate permit (Figure 10). The òSearch 
Water Rightó box on the General Information page will be populated with information 
pertaining to the selected permit. 

 

Figure 10. Search Results to Add Permit to Application 

 

 

2 .2 Applicant Page  

Click the òApplicantó tab at the top of the screen to navigate to the Applicant page (Figure 11). 
Enter the required  contact information of the applicant in the spaces provided. Provide an email 
address. This information must match the applicant information provided on the map that that 
accompanies the application. 

2.2.1 If the Applicant is a Company or Organization 

If the applicant is a company or organization rather than an individual, enter the company name in 
the space provided and check the adjacent box labeled òThis application is made in the name of the 
companyó (Figure 11). 

2.2.2 If There is More Than One Applicant 

If there is more than one applicant, click the arrow  to the right of the Applicant dropdown, select 
òCo Applicantó (Figure 11), and click the Save button. Additional parties can then be added by 
clicking the òAdd Another Partyó button at the bottom of the page. 

 

  

Press Select to Add Permit 
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Figure 11. Applicant Page 

 

When there is more than one applicant, all parties must be designated as òCo-Applicantó in the 
Applicant dropdown. However, one applicant can be designated as the agent by checking the òWill 
act as agentó check box to the right of the Applicant dropdown or by specifying a separate party as 
the agent using the Agent page (see below). 

After adding information for each applicant, click the òSaveó button at the bottom of the page. 

2.3 Agent Page  

If an agent was already specified in the applicant page, e-Permit will not allow information to be 
entered into this page and it should be skipped. If not, click the òAgentó tab at the top of the screen 
to navigate to the Agent page. Enter the required  information of the primary contact in the spaces 
provided (Figure 12).  Provide an email address. 

After all edits are made to the Agent page, click the òSaveó button at the bottom of the page to 
save the edits. 

Figure 12. Agent Page 

 

  

Company 
Information Boxes 

Applicant Dropdown Add Additional Applicant(s) 

Applicant Tab 

Agent Tab 
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2.4 Engineer/ Surveyor Page  

An engineer or surveyor is not required for special applications. Skip this section of the application. 

2.5 Point of Outlet  Page  

Click the òPoint of Outletó tab at the top of the screen to navigate to the Point of Outlet Page 
(Figure 13). 

This page records the legal description and geographic coordinates of the reservoir outlet. If there is 
no outlet, the point of intersection between the natural stream bed and the dam, or natural overflow 
point, must be substituted. 

The legal description, geographic coordinates and water division may be entered manually in the 
spaces provided or using the map. Selecting a location on the map will automatically populate the 
legal description and geographic coordinates (see Section 2.5.1). 

 

Figure 13. Point of Outlet Page 

 

After entering all necessary information, click the òSaveó button below the PLSS description to 
save any changes. 

2.5.1 Adding the Legal Description and Coordinates Using the Map 

For special applications only, the legal description and geographic coordinates may be entered using 
the map. To input this information using the map: 

1)  Click the òView/Hide Mapó icon on the bottom right of the page (Figure13). A map will appear at 
the bottom of the Screen (Figure 14). 

2)  Zoom to the desired location on the map using Navigation Controls or by performing a Spatial 
Query. To perform a spatial query, select the òAdministrative Areaó, òPLSSó, or òWater Rightó 
button, input the appropriate information, and click the òZoomó button. 

3)  Click the òGet Locationó button below the map, and then click the desired location on the map. 

Point of Outlet Tab 

PLSS Information 

View/Hide Map Icon 

Coordinate Information 
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The map must be zoomed to an area of approximately one square mile before a point can be 
selected on the map. Information regarding the legal description and geographic coordinates will 
automatically fill the appropriate spaces. 

 

Figure 14. Map Viewer on Point of Outlet Page 

 

 

2.6 Stream Source Page  

Click the òStream Sourceó tab at the top of the screen to navigate to the Stream Source page (Figure 
15).  The stream source is the stream that is supplying the reservoir. The source and all streams that 
it is a tributary of within Wyoming must be entered on this page. If the reservoir is supplied by 
groundwater, specify the nearest stream located within the same drainage. The stream source may be 
entered manually or specified using the two tools discussed in the following sections. 

*If the stream source is not known, enter òUnknownó under the Source box on the Stream 
Source page and click the òSaveó button. 

 

Figure 15. Stream Source Page 

 

After entering all necessary information, click the òSaveó button at the bottom of the screen to 
save any changes. 

 

Search Stream Button 

View/Hide Map Button 

Source Space 

Navigation Controls 

Map  

Get Location Button 
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2.6.1 Search for the Source in the Online Database 

To search for the stream source in the online database: 

1) Click the òSearch Streamó button on the upper right of the page (Figure 15). 
 

2) Enter the stream name and any known tributaries in the spaces provided. Then, click the 
òSearchó button (Figure 16). 

 

Figure 16. Stream Search Screen 

 

3) Click òSelectó next to the appropriate stream to populate the Stream Source Page (Figure 
17). 

 Figure 17. Stream Search Selection Screen 

 

2.6.2 Enter Stream Source Information Using the Map 

To enter the stream source information using the map: 

1) If the map is not already displayed, click the òView/Hide Mapó button on the lower right of 
the Add Stream Source page (Figure 15). 
 

2) Zoom into the stream vicinity on the map using the Navigation Controls (Figure 17) or by 
entering one of the Administrative Area Parameters, PLSS Parameters, or Water Right 
Information in the Spatial Query box. 
 

 

  

Search Button 

Select Button 
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Figure 18. Map on Stream Source Page 

 

3) Click the  button above the source space (Figure 15) and then click directly on the stream 
of interest on the map. After clicking on the stream, a segment of the stream will be colored 
red and the appropriate columns will be filled with the names of the source and the streams 
to which it is a tributary (if the stream is named within the e-Permit database). Click the 
òSaveó button to save your selection. 

2.7 Point of Storage  Page  

Click the òPoint of Storageó tab at the top of the screen to navigate to the Point of Storage page 
(Figure 19). The Point of Storage page records the legal description, subdivision, and land owner for 
the lands inundated by the high water line of the reservoir, as well as whether stock tanks will be 
used in conjunction with the reservoir. This information may be entered manually or by using the 
map (see below). 

* Multiple points of storage can be added manually by clicking the Add Another Point(s) of Use 
button on the lower portion of the page. 

Figure 19. Point of Storage Page 

 

  

View/Hide Map Button 
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2.7.1 Using the Map to Enter Point(s) of Storage 

To enter a point of storage information using the map: 

1) Click the òView/Hide Mapó icon on the bottom right of the page (Figure 19). A map will 
appear at the bottom of the screen (Figure 20). 
 

 Figure 20. Map on Point of Storage Page 

 

2) Zoom to the desired location on the map using Navigation Controls or by performing a 
Spatial Query (Figure 20). To perform a spatial query, select the òAdministrative Areaó, 
òPLSSó, or òWater Rightó button, input the appropriate information, and click the òZoomó 
button. 

 
3) Click the Get Point of Storage button below the map, and then click the desired location on 

the map. The map must be zoomed to within an area of approximately one square mile 
before a point of storage can be selected on the map. Information regarding the legal 
description will automatically fill the appropriate spaces. 

*Information regarding the subdivision, land owner, and beneficial use must be entered manually. 
Click the òSaveó button at the bottom of the screen to save each POS. 

 

 
 

  

Spatial Query Box 

Map 

Navigation Controls 



21 
 

2.7.2 Supply Information for Reservoir Enlargements 

For reservoir enlargements, spaces are provided to enter supply information near the bottom of the 
Point of Storage page. Do not enter this information, as it is not required (Figure 21). 

 

Figure 21. Supply Information for Reservoir Enlargements 

 

 

2.7.3 Copy Point of Storage 

Some applications will have multiple points of storage with similar land descriptions. In such cases, 
it may be easier to copy a point of storage and modify only the necessary elements rather than re-
entering the same information for another point of storage. To copy a point of storage: 

1) Highlight the point of storage that is to be copied by clicking the yellow box to the left of 
the description at the bottom of the Point of Storage page (Figure 22). 

2) Click the òCopy Point(s) of Storageó button. 

3) Modify the necessary elements and click the òSaveó button. 

 

  

Supply Type Information 
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Figure 22. Copy, Delete, or Show Points of Storage 

 

 

 

2.7.4 Delete Multiple Points of Storage 

If point(s) of storage need to be deleted, click the òDelete Multiple POSsó button on the lower right 
of the Point of Storage page (Figure 22). A screen will appear to select and delete the necessary 
entries. 

2.7.5 Show Points of Storage 

Points of storage can be displayed on the map either by entering the legal description manually into 
the Point of Storage page or by highlighting the appropriate point of storage and clicking the òShow 
Point of Storageó button (Figure 22). 

After entering all necessary information, click the òSaveó button at the bottom of the screen to 
save any changes. 

 

2.8 Beneficial Use/Capacity Page  

Click the òBeneficial Use/Capacityó tab at the top of the page to navigate to the Beneficial 
Use/Capacity page (Figure 23). To complete this page: 

1) Enter the reservoir surface area (acres) at the high water line. 
 

2) Select the type of beneficial use (e.g. fish propagation) by clicking the dropdown arrow  
and choosing the appropriate option. 
 

Click to highlight 
and display POS 

Copy Point of 
Storage Button 

Delete Multiple POSs Button 

View/Hide Map 
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a. Enter the active and/or  inactive capacity (acre-feet) of the reservoir. (Active capacity 
is the volume above the lowest outlet. Inactive capacity is the volume below the 
lowest outlet). 

 
3) Click the òSaveó button to save any changes. 

*If there is an additional use, click the òAdd Rowó button on the right and repeat the above steps. 

 

Figure 23. Beneficial Use/Capacity Page 

 

 

 

2.8.1 Beneficial Use/Capacity Page for Reservoir Enlargements 

Additional information is required for reservoir enlargements (Figure 24). To complete this page: 

1) Enter the surface area (acres) of the enlarged reservoir at the high water line. 
 

2) Below the surface area, enter the volume of water (acre-feet) to be added to the original 
reservoir permit. 
 

3) Select the type of beneficial use (e.g. fish propagation) for the enlarged portion by clicking 

the dropdown arrow and choosing the appropriate option. 
 

4) Enter the active and/or inactive capacity (acre-feet) of the enlarged portion.  
a. Active capacity is the volume above the lowest outlet. 
b. Inactive capacity is the volume below the lowest outlet. 

 
5) Enter the active and/or inactive capacity (acre-feet) of the original reservoir. 

 
6) Click the òSaveó button to save any changes. 

*If there is an additional use, click the òAdd Rowó button on the right and repeat the above steps. If 
the enlargement only adds a use to an existing reservoir and does not increase the original capacity, 
enter ò0ó in the enlarged capacity space. 

  

Beneficial Use/Capacity Tab 
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